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PaccmoTtpeno: PaccmoTtpeno: YT1BepiKaeHo:

Ha 3acelaHuu Ha 3acelaHuu ITpuxa3 'BOY «benropoackuit
MEeAarorun4ecKoro COBeTa YIIPABJISIOLIETO COBETA VH)KCHEPHBIN FOHOLIECKUM JTULEH-
I'bOY I'bOY «benropoackuit unrepHat» Ne 302
«benropoackuit WH)KCHEPHBIN FOHOIIECKUI oT «20» anpesns 2022 rona

WH)XEHEPHBIN IOHOIIECKUN JIMLEeN — UHTEpHAT»
JIMLEU-UHTEPHAT» MIPOTOKOJI  IPOTOKOJ NeS
Ne 4 oT «5» amnpens 2022 roja

ot «30» mapta 2022 rona

IToao:xenue
0 ’KypHaJie yCIeBaeMOCTH (KJIACCHOM KypHaJie)

1. OOmmue moJI0KeHUA

1.1. Hacrosimee Ilomoxxenue o >KypHase ycneBaeMocTd (kiaccHoMm kypHaie) ['BOY
«benroponckuil  MH)KEHEpHBIH  IOHOMIIECKUH  Juuei-untepHat» (nanee —  I[lonoxxeHue)
pa3paboraHo B coorBeTcTBUU C DenepanbHbiM 3akoHOM P®D ot 29 nexabpst 2012 r. Ne 273-
®3 «O6 obpazoBannu B Poccuiickoit Deaepannny»; DeaepanbHpiM 3akoHOM PD ot 27.07.2006 1.
Nel52 @3 «O nepcoHalbHBIX AaHHBIX» € U3MeHeHusMu oT 2 wuronsg 2021 roxma; Ilucema
MunoOpuaayku Poccum ot 15.02.2021 No AII-147/07 «O MeTOIWYECKUX PEKOMEHIAIUSIX IO
BHEJJPEHUIO CHCTEM BEJICHHUS JKYPHAJIOB YCIEBAEMOCTU B AJIEKTPOHHOM BHJIE» C U3MEHEHUSIMU
ot 21.10.2014; Ilucema DenepanbHOro areHTCTBa Mo obpazoBaHuio ot 29.07.2009 Ne 17-110
«O0 obecrnieueHUU 3alIUThl NEPCOHAIBbHBIX MAaHHBIX»; [lucbma MunoOpHayku Poccum ot
13.08.2002 Ne 01-51 «O6 opraHuzanuM HCIOJB30BaHUSA  HMH(MOPMAIMOHHBIX U
KOMMYHHKAIIMOHHBIX PECypCOB B 00pa30BaTENIbHBIX yUpeKIeHUIX»; DenepanbHoro 3akoHa PO
01.07.2006 Ne 149-®3 «O6 wuHpopmanmu, HHGOPMAIMOHHBIX TEXHOJOTHAX W O 3alUTe
uHpopmanun» ¢ uzmenenusmMu ot 02.07.2021; Ilpukazom MuHHCTEpCTBa 34paBOOXpaHEHUS U
conuanpHoro pa3sutusi PD or 26.08.2010 Ne761 «O6 yrBepxkaenun EmuHoro
KBaJIM()UKAIIMOHHOTO CIPAaBOYHMKA JJOJDKHOCTEH PYKOBOAMUTENEH, CIIEIMATTUCTOB U CIIYKaIlluX»,
pasznen «KBanudukalnoHHbIe XapaKTePUCTUKH JOIKHOCTEH paOOTHUKOB 00pa30BaHMSD».

1.2. Tlonoxxenue omnpenenser mnpaswia BeneHuss B [BOY «benropoackuii WHXEHEPHBIN
IOHOIIECKUM JHIeH-UHTepHAT» (Jajee — YUpexJeHHe) >KypHala YCHeBaeMOCTH (KJIACCHOTO
KypHasia) B OyMa)kHOM U JIEKTPOHHOM BHJIE€, KOHTPOJISI 32 €r0 BEJEHUEM U OCOOEHHOCTH €ro
XpaHEHUS.

2. TlpaBuia u nopsigok padoThl ¢ KJIACCHBIM KYPHAJI0OM

2.1. KnaccHbIil KypHan nIpeIHa3Ha4yeH s WHAMBHAYAJIBHOTO YY€Ta pEe3yJlbTaTOB OCBOEHUS
oOydaromuMucss 00pa3oBaTeIbHBIX IPOrpaMM, KOHTPOJISL YCIIEBAEMOCTH YUYE€HUKOB, TOCEUICHUS
UMM 3aHATUH B TeUeHUE Y4eOHOro To/1a U SABIseTcs 00s3aTeNbHOM IKOJbHON JOKYMEHTAIHEH.
2.2. KiaccHBIM KypHaj 3aBOJAT €XKETOJHO Ha KaXAbld KJIACC, KOTOPBIM YKOMIUIEKTOBAaH B
YupexxIeHUH.

2.3. ITlonp3oBarens MM SIEKTPOHHOTO JKypHaja SBISIOTCS JTUPEKTOP YUpEXKACHUS, €ro
3aMECTUTENH, aJAMUHUCTPATOP AIEKTPOHHOI'O >KypHaja (Ha3HadaeTcs AUPEKTOPOM), YUUTEINs,
KJIACCHBIE PYKOBOJUTEIH, BOCIIUTATEIIN.

2.4. Tupextop YupexxaeHus:

e IIPOCMATPHUBAET HIEKTPOHHBIHN KypHaJ 0€3 IIpaBa peJaKTUPOBAHHUS;

e  pacreyvaThIBaeT CTPAHULIBI AIEKTPOHHOTO )KypHAJIa — IPH HEOOXOAUMOCTH;
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e 3aBepsCT pACIECYATAHHBIA BAPUAHT DJJICKTPOHHOIO JKypHAJla TOJIUCBI0 M II€YaThIO
YupexneHus;

e 3aBepsICT IEKTPOHHBINA BaPUAHT XKypHaJIa JJIEKTPOHHOMU MOJIIHUCHIO.

2.5. 3amecTuTenb AUPEKTOpPA UMEET AOCTYI KO BCEM CTpPaHMIIAM 3JEKTPOHHOIO XKypHana ¢
(YHKLIMOHATIBHBIMH BO3MOXKHOCTSMHU YyUUTENICH-TIPEAMETHUKOB M KJIACCHBIX PYKOBOAMTENEH, a
TaKXKe:

e pacrey4arblBaeT CTPAHULIbI ANEKTPOHHBIX KYPHAJIOB — P HEOOXOAUMOCTH;

e (opMupyer CBOIHBIEC BEOMOCTH YCIIEBAEMOCTH Ha JIEKTPOHHOM U OyMa)KHOM HOCHTEJIE;

e IEPEHOCUT MH(POPMALMIO U3 IEKTPOHHOI'O JKypHala B CTaHJIapTHbIE (POPMBI JAHHBIX JIS
aHaIM3a /Ui GopMUPOBAHHS OTUETHBIX (HOPM;

e HACTpauBaeT CHCTEMBbl OLEHUBAHUA, CTPYKTypy YyuyeOHOro ropaa (mepuoabl OOydeHUs:
YEeTBEPTH, CEMECTPHI U T.[l.) B Hadase y4eOHOro roja;

e BBOAMT U AaKTyaJU3UpPYeT CIUCOK IEJaroru4eckux pabOTHUKOB 00pa3zoBaTeIbHOM
OpraHu3aluy;

e IpOBEpsAET XKypHAJIbl HA CBOEBPEMEHHOCTb M IPAaBUJIBHOCTH 3allOJIHEHUS KIACCHBIMU
PYKOBOJUTENSMU U YUUTEISIMU B COOTBETCTBHUHU € pazzaenamu 3-4 Hacrosuero [lonoxenus.
2.6. KnaccHble pyKOBOJIUTENM MMEIOT JOCTYH KO BCEM CTpaHMIIAM CBOEro Kijacca 0e3 mpasa

PEAAKTUPOBAHHUS 3aIIUCEN yUUTEIEH-IPEIMETHUKOB. KilaCCHbIE pyKOBOJUTENHN:

e BHOCSAT BO BCE IPEIMETHbIE CTPAHUIIBI KypHaja CIUCKU KJlacca U Y4eOHBIX IpPYII CBOETO
KJIacca B Ha4daJle KayKJoro roua;

e 3aNOJIHAIOT pa3lesl C JUYHBIMU JAHHBIMH OO0 YYEHUKaX M CIEIAT 3a UX aKTyaJbHOCThIO B
TE€YCHHE IOJ1a;

e IPOBOJAT MEPBUYHBIC KOHCYJIbTALMM I YYEHHKOB M MX pojuTened mno pabore c
AJIEKTPOHHBIM KYPHAJIOM;

e (opMupPYIOT OTUET 00 yCIIEBAEMOCTH M MOCEIIAEMOCTH 3aHATUN YUEHUKAMHU.

2.7. YuuTens-npeIMETHUKHA UMEIOT JOCTYII K CTPaHULIaM CBOMX MPEIMETOB U 3aHATHUI C IPaBOM
pPENAKTUPOBAHUS. YUUTENSI-NPEAMETHUKY HE HMMEIOT IMPaBO PEAAKTUPOBATH JJIEKTPOHHBIN
JKYpHQJI TOCJ€ BBICTABJIEHUS WTOTOBBIX OIEHOK (OTMETOK) 3a Y4eOHBIM TroA. YuuTend-
IIPEIMETHUKU:

e BHOCAT MHGOPMALMIO O JaTax NPOBEACHMS 3aHATHH, O TeMaX YpPOKOB, XOJI€ OCBOCHHS
0o0pa3oBaTeNbHON MPOrpaMMbl, U 00 OTCYTCTBUM YYEHUKOB Ha YpOKax — B JICHb IIPOBEICHUS
YPOKa WX 3aHSTHS,

e BBICTaBJISIOT TEKYILIME OTMETKH, 3alIUCHIBAIOT JIOMAIlIHUE 331aHUs B JIEHb IPOBEACHUS ypoKa
He M03/JHEE YeM Yepe3 yac Mocie OKOHUAHU 3aHATUH Y 00yJaronmxcs;

e BBICTaBJISIOT OTMETKM 3@ IMUCbMEHHBIE pabOThI M OLEHKHM B paMKax IPOMEXKYTOYHOU U
UTOTOBOI aTTecTallMd YYEHUKOB IO CYIIECTBYIOIIEH B 00pa3oBaTeIbHOW OpraHU3aluu
CUCTEME OLICHUBAHNS;

e BHOCAT CBEACHMSI O 3aMEHE WJIM COBMEILIEHUH 3aHATUI NP OTCYTCTBUM OCHOBHOT'O YUUTEIS;

e BHOCAT KOMMEHTApUU B OTHOIIEHUHU y4EOHOH eATEeIbHOCTH YUEHUKOB.

2.8. AIMMHHCTpATOpP IEKTPOHHOIO JKypHajia UMEET AOCTYIl KO BCEM CTPAHMIIAM 3JIEKTPOHHOTO
KypHaJla UICXO/sl U3 CIeAYIOIUX (PYHKIMOHAIBHBIX BO3MOXKHOCTEH:

e HACTpPaMBaeT CUCTEMHBIE NTAPAMETPBI MIEKTPOHHOI'O KYPHAJIA;

e BBOJUT (CO3/IAa€T U PEIAKTHPYET) yUETHBIE 3aIIMCHU TOJIb30BaTENEH;

e pelakTUpyeT NpoQHIIN MOJIb30BaTeNIeH MPU HEOOXOAUMOCTH;

e HACTpaWBacT IIpaBa JOCTYIA y Pa3HBIX IOJIb30BATEIICH;

e ©KEHEAEIBHO OCYILECTBISET PE3EPBHOE KONMPOBAHUE MAHHBIX 3JIEKTPOHHOIO JKypHaja Ha
JIBYX BHEIIHUX HOCHUTENSIX U BOCCTAHABIMBAET UX (IIPH HEOOXOAUMOCTH);

e ©KEMECSYHO apXUBUPYET AAHHBIE 3JIEKTPOHHOIO KypHaJla Ha ABYX BHEIIHUX HOCUTEISX;

e OCYWIECTBJISIET MMIIOPT M DKCHOPT AAHHBIX MEXAY JJIEKTPOHHBIM J>KYPHAJIOM M BHEIIHEH
MH(OPMALIMOHHOM CUCTEMOM, NCTIOIBb3yeMON B 00pa3oBaTeIbHON OpraHU3alHy;

e (opMupyeTr HeOOXOAMMBIE OTYETHI B AJIEKTPOHHOM KypHaJle U BBIBOAUT UX B JIEKTPOHHOM U
MIeYaTHOM BHJIE TI0 IPOCHOE MOJIb30BaTeNeH.
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2.9. Ponurenun MOTYT O3HAKOMHUTBCSI C KJIACCHBIM KYpPHAJIOM B OyMa)KHOM BHUJE TOJIBKO B
IPUCYTCTBUM JIMI], YIOJHOMOYEHHBIX BECTH >XypHal. JlocTym K 3JIEKTPOHHOMY KypHally
o0ecrieunBaeTcs B MOPAIKE, IPETyCMOTPEHHOM JIOKATbHBIM HOPMAaTUBHBIM aKTOM Y UpPEKICHUSI.
2.10. Bemucka u3 KIACCHOTO JKypHaJla C TEKYIIMMH OTMETKAaMU U pe3yjbTaTaMu
MIPOMEKYTOUHOM aTTECTallMK MPEIOCTABIISAETCS MO 3asBJICHUIO COBEPIICHHOJIETHUX YUEHUKOB U
poauteneit (3aKOHHBIX MPEICTABUTENEH ) HECOBEPIICHHOJIETHUX YUYCHUKOB.

2.11. Knaccuplif XypHal B OyMaXHOM BHJE Ha YpPOKU TMPUHOCAT YUYHUTENs WM KIACCHBIE
PYKOBOJMTENHM, KOTOpPHIE HECYT OTBETCTBEHHOCTb 3a BEJCHHE, COCTOSIHUE U COXPAaHHOCTb
KJIACCHOT'O )KypHalia BO BpeMs 00pa30oBaTelIbHOTO Mpoliecca.

2.12. IlepenaBarh KJIACCHBIM KypHaJI YY€HUKaM, AaBaTh MM JIOCTYIl K paboTe ¢ 3JIEKTPOHHBIM
YKYPHAJIOM 3aIpereHo.

3. Bemenue jkypHa/ia KJIaCCHBIMU PYKOBOIUTEISIMH

3.1. KnaccHble pyKOBOJUTENN MOATOTABIMBAIOT KJIACCHBIM JKypHAJl HA TEKYIIMHA y4eOHbIH rox
1o ero Havyasna. Kimaccuble pykoBoauTean oopMIISIOT TUTYIIBHBIH JIHCT JKypHAJIa U 3alI0JIHSIOT:

e  OIJaBJIEHHE XYpPHaJa [0 IpeaMeTaM y4eOHOro I1aHa;

e 0Omme cBeseHus 00 yIeHUKaX

e HaspaHus mnpeameroB, ®.M.O. yuuTens M CHNUCKM YYEHUKOB HA IPEIMETHBIX CTpaHUIAX

KJIACCHOT'O JKypHaa;

e CIIMCKHU YYEHUKOB B CBOJIHBIX BEIOMOCTSX ydeTa MOCEIaeMOCTH U YCIIEBAEMOCTH.
3.2. B Tedyenue y4eOHOTO rojia KJIACCHBIE PYKOBOIAUTEIH O(OPMIISIOT U3MEHEHHS CIIMCOYHOTO
COCTaBa YYEHUKOB M OOIIMX CBEJCHUN O HUX, BEAYT pa3/ieibl KIACCHOIO )KypHaa:

e  CBEJIEHUS O KOJUYECTBE YPOKOB, IPOMYIICHHBIX YICHUKAMHU;

e  CBOJHAas BEJOMOCTb y4YeTa MOCEIIAEMOCTH;

e  CBOJIHAs BEJOMOCTbH y4eTa yCIIEeBAEMOCTH yICHUKOB;

e  CBEJIECHUS O 3aHATHSX BO BHEYPOUHOE BpEMSI;

e  KJIACCHBIE YaCHI;

e BBINOJIHEHHE 00Pa30BATENILHBIX POTPAMM.
3.3. I3MeHeHns B CIMCKaxX YYEHUKOB KJIACCHBIN PYKOBOAMTENh BHOCUT B KIIACCHBIN JKypHAT HE
no3/Hee paboyvero JHs, CISIYIOIIEro 3a JHEM U3/1aHUsl COOTBETCTBYIOLIETO PACIIOPSIUTENILHOIO
aKTa.
3.4. Uadpopmannio o KIACCHBIX Yacax KJIACCHBIA PYKOBOIUTENh BHOCHUT B JIEHb NPOBEICHHS
KJIACCHOTO Yaca.
3.5. KnaccHseIil pyKOBOAHMTENH MPOBEPSIET MPABMIIBHOCTE 0(hOPMIICHHS TIPEAMETHBIX CTPaHUI] U
aKTyaJIbHOCTb CBEICHUH B MHBIX pa3Jiesiax KJIACCHOTO KypHaJia eKeHeIeNbHO.

4. Beienue :;KypHaJjia y4uTeJIsIMH

4.1. Yuurens, NpOBOASIINE YPOKH, 3aAIOJHAIOT NMPEAMETHBIE CTPAaHUIBI B JIEHb HPOBEIEHUS
ypoka. Jlenatsb 3anucu 00 ypokax 3apaHee 3alperieHo.

KonnyectBO 4yacoB Ha MpPEeIMETHOM CTpaHUIlE IOKHO COOTBETCTBOBATh YUEOHOMY IUIAHY
VYupexnenus u paboueit mporpamMmme y4eOHOTO IpeaMeTa.

4.2. Yuurens CBOEBPEMEHHO BHOCAT B KJIACCHBIN JKypHAII OIICHKH YCIIEBAEMOCTH 00YJatOLNXCs
U CBEJICHHS O ITOCENIAeMOCTH Ha CTPAHUIIE MTPETOIaBaeMOro TIpeIMeTa.

4.3. OLeHKH YyCIIEBa€MOCTH 3a YCTHBIE OTBETHI BBICTABIISIOT B KIIACCHBIM JKypHal B JCHb
npoBeneHUs ypoka. OIEHKH 3a THUChbMEHHBIE palOTHI, TMPETyCMOTPEHHBIE JIOKATBHBIM
HOPMATHUBHBIM aKTOM YUPEKICHHUS, BBICTABIISAIOT B CIEAYIOIINE CPOKH:

e B0 2-11-x K;accax — K CIEAYIOIEMY YPOKY;

e B HAuYAIbHBIX KJaccax — HE MO3HEe YeM uepe3 J1Ba padovMX JHS C 1aThl IPOBEACHHS padoT;

e B 5-9-x KJ1accax — HE MMO3/IHEE YeM Yepe3 MATh pabovuX JTHS C AaThl IPOBEACHUS padoT;

e B 10, 11-x KImaccax — He MO3/1HEE YeM 4yepe3 IATh pabouux JHEH ¢ 1aThl MPOBEACHHS padoT.
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OneHkr 3a MUCbMEHHBIE MYHHUIIMITAJIBHBIE, PETHOHAIILHBIEC BBICTABIIAIOT B KJIACCHBIN JKypHaI
B ClIy4yasix U IOpsAJKE, NPEAYCMOTPECHHOM JIOKaJIbHBIM HOPMAaTUBHBIM AKTOM YUpeXICHUS, HE
HO3/IHEeEe CIIEeYIOIEero pabodero AHs ¢ 1aTbl OObSBICHHS PE3yIbTAaTOB.
4.4, Pe3ynpTaThl IPOMEXYTOUYHON aTTECTAllMU BBICTABJISAIOT B KJIACCHBIM JKypHal HE IO3JHEE
YyeM 4epes /1Ba pabouuXx AHS CO JHs IPOBEACHUS.
4.5. PeaynpTaThl ~ MTOrOBOM  aTTECTallMM  BBICTABISAIOT B KJIACCHBIM  JKypHal  He
H03/1HEE CIEYIOUEero pabo4yero JHS C JaThl OOBSABIEHUS PE3YJbTATOB UTOTOBOM aTTECTALlUU
WIA J1aThl B OOBSBICHUS PE3yJbTATOB aNEIUISAIMH O HECOTJAcHU C pPe3ysbTaTaMHU HMTOTOBOU
aTTECTALUN.
4.6. CBeneHust 0 JOMAIIHEM 3aJlaHUM MO MPEIMETY YUUTeNs OTPaKaroT B COOTBETCTBYIOLIMX
rpadax MpeaIMETHBIX CTPaHUIL KJIACCHOIO XYpHaia B JIeHb IIPOBEACHUS YpOKa HE MO3JHEE YeM
Yyepe3 OAMH Yac MOCIe OKOHYAHUS BCEX 3aHATHIA JAHHBIX 00YJarOLIHXCS.
4.7. B cmyyae 3aMeHbI ypoKa COOTBETCTBYIOLIME 3aIIMCH B KJIACCHOM JKypHaJle JIeflaeT yUUTelNb,
KOTOPBIN IPOBOAMUT 3aMEHY YPOKA.
4.8.B cinyyae ecnu JAOCTYH K DJIEKTPOHHOMY KYpPHaldy HEBO3MOXEH IO TEXHHYECKUM
OpUYMHAM, S>KypHaJl JOJDKEH OBITh 3allOfHEH B TeueHHe pabodero JHA C MOMEHTa
BO300HOBJICHHS JOCTYIA K HEMY.
4.9. Ilpu opraHmzanuu OOyYEHHUS Ha JIOMY TEKYyIIWE, MPOMEXKYTOUYHBIE M HUTOTOBBIE OTMETKU
BBICTaBJIIIOT B KypHaje oOyueHHUs Ha JjoMy. B koHle yerBepTH (HOIYroaus), roja y4uTess,
IIPOBOJSILNE YPOKHU /Il 00Y4aIOIIMXCSl HA JIOMY, BBICTABIISIIOT B KJIACCHBIN JKypHaJl pe3yibTaThl
IIPOMEXYTOUYHOM M HMTOTOBOM aTTECTAlMU B IMOPAJKE, NPEAYCMOTPEHHOM IyHKTamu 4.4, 4.5
Hacrosiuiero Ionoxenus.
4.10. Ilpu opranuzanuu oOydeHHs] B MEIUIIMHCKON OpraHM3aluy TEKYIHe, IPOMEXYTOUHbIE U
UTOTOBBIE OTMETKM W3 CIpPaBKH 00 OOy4eHHM C pe3yjbTaTaMHU YCIEBAEMOCTH MEPEHOCIT B
KJacCHbI kKypHaid. OpuruHai copaBku 00 0OyueHMM BKJIAJIBIBAIOT B JIMYHOE JIEJO
00ydJaromerocs.

5. O6uue orpannyeHus 115 MOJIb30BaTeIell YJIeKTPOHHOTO KypHaJia

5.1. Tlonp30Barenu 3JIEKTPOHHOTO >KypHaJa HE HMMEKT IIpaBa IEpelaBaTh IEPCOHAIBHbBIC
JIOTHHBI U IAPOJIH ISl BXOAA B 2JIEKTPOHHBIN KypHaN Apyrum auuam. [lepegaua nepcoHalbHOTO
JOTMHA W Tapojs s BXOJa B DJIEKTPOHHBIM JKypHaJ APYTrUM JIMIAM BIe4eT 3a coOoi
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickon denepanuu O 3alIuTe
NIEPCOHAIBHBIX JaHHBIX.

5.2. Tlonb3oBaTenu OHJIEKTPOHHOIO >KypHala B cllydae HapyUIeHHs NpaBUi JOCTyNa B
AJIEKTPOHHBIN JKypHAJI, YBEJOMJISIOT B TeUeHHE He Oojiee 4eM OAHOro paboyero JHS CO AHA
noJlyueHus: MH(oOpMalMyd O TaKOM HapyIIEHWH aJIMUHUCTPATOpa 3JEKTPOHHOTO >KypHaja u
JTUpPEKTOpa YUpeKIeHHUSL.

5.3. Bce omepanuu, MpoW3BEACHHBbIE MOJIb30BATENIMU C MOMEHTA IOJY4Y€HHUS HHQOpMAIUH
aMHHHUCTPATOPOM 3JIEKTPOHHOTO XKYPHAJla U TUPEKTOPOM YUPEXKIEHUS O HAPYIIEHUH YCIOBUM
JIOCTyTa, TPU3HAIOTCS HEAECHCTBUTEIbHBIMH.

6. Benenue JIMCTKA 3/10POBbSI KJIACCHOTO JKypHAaJia

6.1. JINCTOK 3/TOPOBBS KJIACCHOTO XypHaJIa 0(hopMIIIeT KIACCHBIH PYKOBOJIUTENh HA OCHOBAHUHU
CBEJICHHI, TTPEIOCTABICEHHBIX MEAUIIMHCKIUM PAOOTHUKOM Y UPEKICHHUS.

6.2. Uadopmanmro Ji1s JINCTKA 3I0POBbS METUITUHCKUH paOOTHUK MPEIOCTABISICT HA OCHOBAHUN
CBEJICHUI M3 MEIUIIMHCKUX KapT YYCHUKOB HE TO3/HEE NeCsATH pabouux JHEH mocie Havaia
yaeOHoro roma. M3MeHeHUs W JOMOJHEHUS B HETO BHOCIT MO MEpe W3MEHEHHUsS ITaHHBIX O
COCTOSIHMH 37J0POBbSI YYEHUKOB.
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6.3. PekoMeHanuu METUITMHCKOTO PA0OTHHUKA JOJDKHBI OBITh YYTCHBI YUHUTEISIMA BO BpEMSs
OpraHm3aly  00pa30BaTEIBHOTO TpoIlecca, Pa0OTHUKAMH YUpPEXKACHHUS TPH O03CICHCHUU
MOMEIIECHUH, YOOpKe U JIe3HH(EKIIUN ITOMEIICHHH.

7. KoHTpOJIb 32 BeJleHHEM KJIACCHOTO0 KypHaJa

7.1. 3amecturens AupeKTopa OOECleYMBAaeT XPaHEHHE KIJIACCHBIX >KYpHAJIOB M KOHTPOJb 3a
BE/ICHUEM U MPABHIBHOCTHIO O(OPMIICHHS 3allUCcel B KIIACCHOM JKypHaJle He pPeXe OJHOrOo pasa
B MECSLL.

7.2. B mepBbiii Mecs1 y4eOHOTO roja 3aMECTUTENb JTUPEKTOpa MPOBEPSET CBOEBPEMEHHOCTh U

IPaBUIBHOCTh IOJATOTOBKHM KIIACCHBIX JKYPHAJIOB K HOBOMY Y4€OHOMY TOAY KJIaCCHBIMHU

PYKOBOIUTENSIMH B 00BbEME H TOpPSIKE, MPEeIyCMOTPEHHOM ITyHKTOM 3.1 HacTosmero

[TonoxeHus, METUIMHCKUM pPAOOTHUKOM B HOpsKe, NIPEIYCMOTPEHHOM HYHKTOM 7.2

Hacrosiuiero Ionoxenus.

7.3. ExXeMecsuHO 3aMECTUTENb IUPEKTOPA KOHTPOJIUPYET:

e TMPAaBWIBHOCTHh M CBOCBPEMEHHOCTh O(GOpPMIICHHUS 3amucell Ha TPEJAMETHBIX CTPaHUIAX
KJIACCHBIX JKYpHQJIOB B COOTBETCTBUM C TpPeOOBAaHUSAMH, YCTAaHOBJICHHBIMH HaCTOSILUM
[lonoxxenneM, u TOpPAAKOM O(OPMIIEHUS KIJIACCHOTO JKypHaja, €ro 3alojHEHHS,
YTBEPKICHHBIM JIOKAJIbHBIM HOPMaTUBHBIM aKTOM Y UpEKICHUS,

e IUIOTHOCTb U OOBEKTUBHOCTh YCTHBIX OTBETOB YUYEHHUKOB;

e  CBOEBPEMEHHOCTH BBICTABIICHUS OTMETOK yUYEHUKAM;

e IIOCEIIAEMOCTb 3aHATUH U €€ YUET;

e 00BEM JOMAIIHUX 3aJlaHUM.

7.4. B KOHIIe Ka)X01 4eTBEPTH (IIOIYTOAMS) 3aMECTUTEND TUPEKTOPA KOHTPOJIUPYET:

e odopMIIeHHE KIJIACCHBIX YPHAJIOB B COOTBETCTBUU C TPeOOBAHUSMH, YCTAHOBJIEHHBIMHU
HacToauM Ilonoxxenuem, 1 nMopsiAKoM opOpPMIIEHHS KIACCHOTO >KypHaja, ero 3arojIHEeHMs,
YTBEPXKICHHBIM JIOKAJIbHBIM HOPMaTUBHBIM aKTOM Y UpEKICHUS,

e BBINOJIHEHHE 00pa30BaTEIbHON IMPOrpaMMbl, B TOM YHCJIE COOTBETCTBUE y4€OHOMY IUIaHY
VYupexxaenus u padodeil mporpaMme yueOHOro IpeaMeTa;

e YPOBEHb YCIEBAEMOCTH, B TOM 4YHCII€ OOBEKTUBHOCTb TEKYILHX, MPOMEXYTOUHBIX U
UTOTOBBIX OTMETOK;

e COOTBETCTBHE TEKYILEro KOHTPOJIS YCHEBA€MOCTH U NMPOMEXYTOUHOM aTTectanuu ¢popmam U
MEPUOJUYHOCTH  TPOBEACHUS, YCTAaHOBJICHHBIM  JIOKAIbHBIM  HOPMAaTHUBHBIM  aKTOM
Yupexnenus,

e MPaBUIBHOCTb OPOPMIICHHUS 3aMUCEN O 3aMEHE YPOKOB;

e odopMmIIeHHE CBEIECHUH O 3aHATHIX BO BHEYPOUHOE BPEMS.

7.5. Tlo oxkoHYaHMM Yy4eOHOrO TOAAa BCE KIACCHBIE >KYPHAJbl JOJDKHBI OBITH IPOBEPEHBI
3aMECTUTENIEM JUPEKTOpa B CPOK 10 1 mroms.

7.6. JIOTIONMHUTENBHO KOHTPOJIb 3@ BEIEHUEM KJIACCHOT'O JKypHajla MOKET ObITh OCYIIECTBJIEH B
CPOKHM U B NOPSJKE, YCTAHOBJIEHHOM IIJIAHOM BHYTPHUIIKOJIBHOTO KOHTPOJIS.

7.77. 1IpoBepsiromMi MOCie MPOBEICHUS MPOBEPKU 3aNOJHAET CTPAHUIlYy JKypHaia «3aMedaHus
10 BECHUIO XypHasia». Ha Hell gukcupyeTcs 1enb MpOBEpKH, 3aMeuaHusi, MPeIOKEHUsS 110
yCTpaHEHUIO0 HeaocTaTkoB. OTMeTKy 00 YyCTpaHEHMM BBISBIEHHBIX HEIOCTAaTKOB JI€JIaeT
IIPOBEPSIOLINIL I1OCIJIE TOTO, KAK HEJOCTATKH YCTPAaHEHBI.

8. XpaHeHMe KJIaCCHOIO KypHAaJa

8.1. KiaccHble )XypHaibl B OyMa)XHOM BHUJIE B TEUEHHE YUEOHOTO rofla XpaHITCs B 3allUpaeMbIX
mkadax B yuuTenbckonh. He momyckaercs OCTaBIsATh KJIACCHBIM JKypHal B KaOWHETax,
na60paT0pI/1;1x, HWHBIX IIOMCIICHUAX IIIKOJIbI. E)I(GILHCBHLIFI KOHTPOJIb XpaHCHUSA KIIACCHBIX
’KYPHAJIOB OCYILECTBIISET JIULO, YIIOJTHOMOYEHHOE TUPEKTOPOM.
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8.2. B cinyuae oOHapyXeHUs MOPYM KIACCHOTO JKypHaJia B OyMa)KHOM BHU/IE UM OTCYTCTBHUS €TO
B MecTe, NPEAHA3HAYCHHOM [UIS €ro XpaHEHWus, JUI0, OOHAPYXKHBILEE €ro MOopuy WU
OTCYTCTBHUE, HE3aMEUINTEIIHO YBEAOMIISIET 00 3TOM AMPEKTOPA U (WJIM) YIOJIHOMOYEHHOE UM
JIALO. Hupekrop
pacropsaUTEIbHBIM aKTOM Ha3HAYaeT IPOBEJCHUE CIIyKEOHOTO pacciel0BaHMsL.

Ecnmu mo pesynbraTtam Ciy’)keOHOTO paccieloBaHMs >KypHAJI TPU3HAH HE MOAJIEKAIIUM
BOCCTAaHOBJICHUIO WIM HE HaWAEH, IUPEKTOp pPACHOPSAUTENbHBIM aKTOM Ha3HayaeT JIMIL,
OTBETCTBEHHBIX 32 BOCCTAHOBJICHUE JIaHHBIX KJIACCHOI'O JKypHaja. JlaHHbIE BOCCTaHABIMBAIOTCS
[0 UMEIOIIEHCS IIKOJIBHOW JOKyMEHTaluu. BUHOBHbBIE 3a HapylleHHE MOpsAKa XPaHEHUs
KJIJACCHOI'O KypHaJla IPHUBJIEKAIOTCSI K OTBETCTBEHHOCTHM B IMOPSJKE U HA YCJIOBMSX,
IPEIYCMOTPEHHBIX 3aKOHOATEIbCTBOM PO.

8.3. XpaHeHne IaHHBIX 3JEKTPOHHOTO KJIACCHOTO JKypHajla OCYIIECTBIAETCS B IOPAIKE,
IOPEIYCMOTPEHHOM JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM YUpPEXIEHHs, C BO3MOXKHOCTBIO
Pe3epBHOrO KONMUPOBAHUS U BOCCTAHOBJIEHHSI IAHHBIX.

8.4. Ilo okoHUaHMM y4eOHOTrO rojia 3JEKTPOHHBIE KJIACCHBIE XKYPHAJbl, IPOILEAIINE IPOBEPKY
JUPEKTOPOM U (WJIM) YIOJIHOMOYEHHBIM MM JIMIIOM, pacledyaThIBalOTCA M MEpeNaloTcs Ha
XpaHEHHE B apXMB.

8.4.1. KnaccHple >XypHaJibI B OyMa)KHOM BHJE NpU Iepeaade Ha XpaHEHUE IOJDKHBI OBITh
HOJNKMCAaHbl JUPEKTOPOM U (WIM) YHOJHOMOUYEHHBIM MM JuLoM. [lo ucreuenuun 5 (matum) jer
OTBETCTBEHHBII 32 apXMBHOE XPAHEHUE U3BJIEKAET U3 KJIACCHBIX KYPHAJIOB CBOJHbBIE BEJOMOCTH
ycreBaeMoCTH W (QOopMHpYeT U3 HHX Jiela CO CPOKOM XpaHEHHs, YCTaHOBJIEHHBIM
HOMEHKJIATYPOH A€l Y UpeKICHHUs.

8.5. DJeKTpOHHBIE KJIACCHBIE XYPHAJbl HOJUIEKAT XPAaHEHUIO B 3JEKTPOHHOM BMJIE M B BHJE
pacreyaTaHHbIX J1aHHBIX:

8.5.1. XpaHeHne JaHHBIX OJJIEKTPOHHOIO JKypHaja OCYIIECTBISETCS C BO3MOYKHOCTBIO
pPEe3epBHOrO KOMHUPOBAHMSI M BOCCTAHOBJIEHUS JAHHBIX. OJEKTPOHHBIM JKypHal MOMJIEKHUT
XPaHEHMIO B AJIEKTPOHHOM BHJIE€ M B BUJIE pacliedaTaHHbIX JaHHbIX.

8.5.2. 3amecTHTENh TUPEKTOpA COXpAHSIET OJIIEKTPOHHBIH JKypHall Ha JBYX HOCHTENSX,
MapKupyeT HMX [0 T[paBuWjaM OpraHu3allid  JEJIONPOM3BOACTBA M IEpelaeT Ha
xpaHeHue. OTBETCTBEHHBII 3a apXMBHOE XpaHEHHE 00ecredyrBaeT COXPAHHOCTb HOCHUTENEH ¢
3JIEKTPOHHBIMU JKypHaJlaMH B Pa3HbIX MOMEILICHHUSX.

8.5.3. 3aMecTHTENb AMPEKTOpA pacleyaTbiBaeT JaHHBIE AJIEKTPOHHOIO XYpHaja M CBOJHbBIE
JaHHbIE ycneBaeMoCTU. PacreuaTaHHbBIN >KypHal HpPOIIHYPOBBIBAETCS, MPOHYMEPOBBIBAETCS,
yJIOCTOBEpsIeTCSl MOANHUCHIO AMpEeKTOopa W (WIM) YIOJIHOMOYEHHOIO MM JIMIA, 3aBepsiercs
NeYaThi0 YUpEKIACHUs U MepelaeTcsl Ha XpaHEHUE B apXUB.

8.5.4. CogHble BEJOMOCTH YCIIEBAEMOCTH 3aBEPSAIOTCA B COOTBETCTBUM C IpPaBUIIAMHU
OpraHM3aly JENONpPOU3BOACTBA YupekaeHus. I3 CBOAHBIX JaHHBIX YCIEBAaEMOCTHU
dbopMHpYIOTCS J1e7a CO CPOKOM XpaHeHHs 25 (1BaALATh MTh) JIeT.

8.5.5. Ilo wucreyenun 5 (mATH) JIeT pacleyaTaHHbIE JaHHbIE AJIEKTPOHHBIX KYPHAJIOB
YHHMUTOXKAIOTCA B MOPSAKE, IPEAYCMOTPEHHOM JIOKAJIbHBIM HOPMATUBHBIM aKTOM Y UpEKICHHUS.
CBoJHBIE BEJJOMOCTH YCIIEBAEMOCTH XPAHATCS B apXUBE Ha MPOTSXKEHUHU BCETO CPOKA XPAHEHHUS.
8.5.6. JlaHHBIE SJEKTPOHHOIO >YpHala MOTYT OBITh pacredaTaHbl B MHBIX CIy4asx I10
pacropsDKEHUI0 TUPEKTOpa W (MJIM) YIOJHOMOYEHHOTO MM JHIa. PacriedaTaHHBIA KypHam
oopmisiercs M 3aBepseTcs B MOPAAKE, NPEAYCMOTPEHHOM IYHKTOM 5.3 HacToOsILIero
ITonoxenns.

8.5.7. KoHTponp 3a LEIOCTHOCTBIO U COXPAaHHOCTBIO JAaHHBIX JJIEKTPOHHOTO JKypHala,
nepeJaHHbIX Ha XpaHEeHUE B apXUB, HECET OTBETCTBEHHBIH 3a apXUBHOE XpaHEHUE IOKYMEHTOB.



